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Personal Profile
Enthusiastic, mature, adaptable individual who can work in a variety of situations, under pressure, in both a team and alone. Fully computer literate and when faced with a challenge, strives to overcome it. Has three years of extensive freelance experience and over a year’s global PR experience. Hopes to bring a passion for PR and social media to your organisation.

Skills
Copywriting
· Written bylined articles, case studies, white papers, press releases and newsletters at Bamboo PR which have received global coverage in the nationals, channel, consumer and trade press, both online and in print
· Proficient in SEO and capable of supplying copy that converts to a sustained readership as demonstrated at Bamboo PR
· Completed a two week work experience placement at PC Zone, a leading UK print publication – 6 half page, 2 full page and 1 double page feature(s) were published – this led to regular onsite / remote freelance work
· Successfully filled an online editor role for over twelve months at Avid Gamer. Managed writers’ submissions and produced upwards of fifteen content pieces a day
· Able to write in a variety of styles: academic, PR & Marketing, sales, journalistic, consumer, blogging, social media

Sales / Marketing / Commercial
· Understands the rules of engagement required for social media and the conversational approach required. Transferred this knowledge to Bamboo PR  to overhaul various clients’ online presences
· Created the Avid Gamer brand:
· Raised awareness from a start-up to 100,000 unique visitors in 8 months using social networking, press releases and community-based content
· Acquired advertising from independent sales departments
· Minimised financial outlay by collaborating with a web-host for free hosting
· Attended press-only events on behalf of Avid Gamer for interviews and networking and multiple trade events for Bamboo PR

Organisation
· Demonstrated exceptional time management by juggling multiple global clients to 
· Provided support in organising regular client partner events throughout Europe
· Maintained various third-party supplier contracts for daily PR administration
· At Avid Gamer ensured that a database of over 1000 content pieces was accurate and presentable while simultaneously managing all community interaction
· Utilising RSS feeds to ensure knowledge of current affairs / research is up to date
· Independently proposed, researched and wrote a 2.1 10,000 word dissertation

Management
· Coordinated Avid Gamer’s team of seven by managing assets, proofreading, and publishing content via Joomla
· Motivated staff, despite the hindrance of telecommuting, to bring new features to Avid Gamer – video content, lucrative copy, experimental forum ideas
· Kept productivity high for those working on a voluntary basis

Team Working
· At Bamboo PR worked within a team of four to ensure all client demands were met and editorial deadlines reached 
· At Strategy Informer: 
· Worked within the PC Writers group to produce relevant reviews, interviews and news items
· Able to ghost-write for fellow writers outside of area of expertise

Communication
· Possess written communication of the highest standard and equally proficient phone manner
· As Freelance, liaised with PR departments to guarantee exclusive information, review samples and product promotion, conferred with editors on suggested titles, keyword usage and site development

Computer Literacy
· Social Media – Twitter, Facebook, LinkedIn, Tweedeck
· Content Management Systems – Joomla and WordPress
· PR Tools – MediaHub, PressIndex, FeaturesExec
· Literate in Microsoft Office
· Familiar with Adobe Acrobat / Photoshop / InDesign
· Capable of using FTP programs / Flyspray Software Tracking
· Basic HTML / CSS knowledge

Work Experience (See Portfolio for Freelance Experience)
			
Oct 2009 – Present		Bamboo PR, Account Executive

July 2009 – July 2010		PC Zone, Future Publishing, Freelance			

May 2007 – Oct 2008 		Avid Gamer (Gaming Website), Editor


Education & Qualifications

2006 – 2009     University of Portsmouth, Portsmouth
                           2.1 Single Honours Degree in English Literature

2004 – 2006     St. Dominic’s Sixth Form College, Harrow on the Hill
                           3 A Levels in English Literature, Classics & Geography (Grade BCC)

1999 – 2004     Salvatorian College, Harrow Weald
                           10 GCSEs (Grade: 1 A*, 2 A, 6 B, 1 C)	
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